
Providence United Methodist Church

Safe Sanctuaries Policy

Jesus said “Whoever welcomes a little child like this in my name welcomes me.”

Matthew 18:5

Purpose:  Jesus also said “If any of you put a stumbling block before one of these little ones…it would be better for you if a great millstone were fastened around your neck and you were drowned in the depth of the sea” (Matthew 18:6).  God calls us to create communities of faith where children and adults grow safe and strong.  The Social Principles of the United Methodist Church state that “children must be protected from economic, physical, emotional and sexual exploitation and abuse.” (From The Book of Resolutions of the United Methodist Church – 2000). Thus, in covenant with all United Methodist congregations, we adopt this policy for the prevention of child abuse in our church.

Policy:  All volunteers/paid staff to work with children/youth will undergo a thorough screening process before being utilized to work with the children/youth.

· All volunteers to work with children/youth (including parent volunteers for youth trips) will complete a Volunteer Application Form.  The application form will be submitted to either the Children’s or Youth Minister for review and acceptance.  

· References will be provided and may be checked by the Business Administrator, Children’s or Youth Minister.

· All documents pertaining to volunteer applications will be kept confidential and only accessible by the Senior Pastor, Children’s Minister,  Youth Minister and Business Administrator.
· All volunteers to work with children/youth will be required to submit annually to a criminal background check through Lexus Nexus.  Paid staff working with children/youth will also be required to submit annually to a national criminal background check.

· The reports from the criminal background checks will be received and reviewed by the Business Administrator.  The Senior Pastor and/or Children’s/Youth Minister will review positive results for further determination.

· Because of its annual occurrence, the large number of volunteers required, and the lack of opportunity for volunteers to be alone with children; Vacation Bible School volunteers will not be required to complete background checks.  The VBS Director will ensure all VBS volunteers are made aware of Safe Sanctuary Policies

· All volunteers driving children/youth to activities outside of church property utilizing their own vehicles, will be required to submit a copy of their driver’s license and automobile liability insurance in addition to the above general requirements for volunteers.

· All volunteers must be active participants of Providence United Methodist Church before volunteering with Children’s and Youth programs.

Policy:  Basic Procedures are set forth to guide the day-to-day children’s and youth ministries at PUMC.  These procedures will demonstrate to members and visitors PUMC’s commitment to being a safe and holy place where children and youth can grow in faith.

· All paid staff working with children and youth will have current CPR and First Aid certifications.

· It is our goal to have no fewer than two adults present during any church sponsored program, event, or ministry involving children/youth.

· Paid staff and/or a designated volunteer will “float” throughout the program/event to provide additional support and supervision.

· When childcare is provided for adult activities/small groups, there will be a minimum of two childcare staff.

· Communication devices will be available (i.e. phone, walkie-talkies)

· All volunteers will complete initial and annual training.  

· All volunteers will be at least 5 years older than the children/youth they are working with.

· No workers under the age of eighteen will be solely responsible for children/youth in their custody.

· Each room set aside for children and youth will have a viewing window or half door.

· Safety procedures for infants through 5th grade:

· All children through 5th grade need to be signed in by a parent for all activities (adult activities providing childcare, choir, children’s church and Sunday School).  The parent will receive a numbered ID badge that must be used to retrieve the child at the end of the activity.

· Children are not allowed to roam throughout the facility unless accompanied by an adult or sibling who is in 6th grade or above.

· The playground is secured with a fenced-in area.  No child is allowed on the playground without adult supervision.

· Toileting procedures:

· All infants will have diaper changes within full view of other caretakers

· Toddlers will use the bathrooms adjacent to their classrooms; the door will be left partially open when anyone assists the child.

· School-age children may use the bathrooms closest to their classrooms; they must either go with a “buddy” (another school-age child) or adult.  Adults must never be alone in a bathroom with a child with a closed door.

· Boundaries/proper displays of affection.

· Physical contact with children and youth can be genuine, positive displays of God’s love.

· Physical contact should be age and developmentally appropriate

· The volunteer should be aware of and sensitive to cultural differences, family backgrounds, individual personalities and special needs.  

· Some simple displays of affection can be misconstrued and teachers/volunteers should be very cautious in this matter.

· The following types of touch should be avoided:

· Inappropriate kissing of a child/youth or coaxing a child/youth to kiss you

· Extended hugging or tickling

· Touching a child in any area that would be covered by a bathing suit (unless assisting a young child in the restroom)

· Carrying an older child or sitting him/her on your lap

· Being alone with a child

· Giving a full contact body-to-body hug

· Discipline:

· Appropriate discipline procedures, which focus on the behavior and not the child, will always be used.

· If a child is behaving inappropriately, the volunteer/worker will tell the child the specific behavior that is unacceptable and state the appropriate acceptable behavior.  For example, “we do not throw blocks.  We use blocks for building” (use of verbal direction)

· If this measure is not effective, the child will be guided to another activity. (redirection of activity)

· If the inappropriate behavior continues, the child may be placed in an area in the same room to work alone away from the other students.

· If the child’s disruptive behavior continues after these steps have been taken, the child’s parent will be located.

· Physical punishment or verbal abuse will never be used at any time.

· Transportation of children/youth:

· All volunteers driving children/youth to activities outside of the church property will be required to submit a copy of their driver’s license and automobile insurance.


· There must be two adults (21 years old and older) in the van or bus and one must be over the age of 25. 
· In bus, one adult should be in the back seat of bus for emergency purposes.

· Each child/youth shall have proper safety restraint

· Each vehicle will have a communication device

· Updated emergency contact information is required before transporting.

· Church vans:

· All van drivers should be pre-approved according to the church’s insurance regulations and placed on the church’s insurance.

· No more than one passenger per safety restraint

· No luggage or equipment on top of the van

· Loading of passenger or cargo area should be per manufacturer’s recommendations.

· No towing behind the church vans

· Outside groups borrowing the church vans should sign a release of responsibility statement.

· Youth Ministry

· Trips/travel:

· Parents will be provided advance notice of all trips; an informational meeting will be held to answer questions and provide additional information.

· Updated emergency contact/medical/permission forms are required for trips

· All youth/parents will be informed of expected behavior.  In the event there is a behavior problem, the parents will be called to come get their child and take them home.

· When away from church on trips, a “buddy system” is required when leaving the larger group to go to the restroom, etc.

· On overnight trips, no adult will be required or allowed to sleep with a youth in the same bed (with the exception of their own child)

· Boys sleeping areas will be separate from girls sleeping areas.

· See transportation policy above

· No youth will be allowed off the improved property areas without adult permission/supervision.  

· Youth will be released at a central location that will be monitored by an adult.

· Policy:  A plan for responding to known incidents of child abuse and allegations of child abuse is in place to properly respond to such a situation.

· Definitions of Child Abuse/Neglect:

· A child is defined as any child/youth under the age of 18

· Physical abuse: any physical injury inflicted upon a child by other than accidental means or physical discipline that leaves marks or injuries

· Neglect: a parent or caretaker who endangers a child’s health, safety or welfare through negligence.  Neglect may include failure to provide adequate shelter, food, clothing, medical care, education or nurturing.

· Sexual abuse: sexual contact between a child and adult (or other child/youth) including exhibitionism, voyeurism, fondling, intercourse or sexual exploitation.

· PUMC’s commitment to the prevention of child abuse requires that its workers or volunteers with children and youth make reports of abuse according to the requirements of state law.

· Education regarding how to recognize possible signs of abuse and neglect will be provided during annual volunteer training

· Reporting procedures for allegations not involving the church:

· Volunteers suspecting child abuse or neglect should notify the appropriate Children’s or Youth minister

· Confidentiality shall be maintained at all times

· Church Staff shall immediately document suspicions and when necessary report to the proper authorities immediately.

· Support, pastoral or professional resources may be extended to the child and family.

· Reporting procedures for church allegations:

· Volunteers/childcare staff suspecting or observing child abuse shall notify the appropriate Children’s or Youth minister, who will notify the Senior Pastor.  If the Children’s or Youth minister observes or suspects abuse, it shall be reported to the Senior Pastor.

· If the Children’s or Youth minister is suspected of abuse, this shall be reported to the Senior Pastor.

· If the Senior Pastor is suspected of abuse, this shall be reported to the Staff-Parish Relations Committee chairman who will report it to the District Superintendent.

· Notification of the parents of the victim/alleged victim and ensuring the victim’s safety until the parents arrive will be the first step.  The safety of the victim shall be PUMC’s primary concern.

· The accused abuser shall not be confronted with anger or hostility.  He/she will be treated with dignity but immediately removed from further involvement with the children and youth until the individual is cleared of wrong-doing.  

· Details of the suspicion/observations shall be documented on the attached reporting form.

· The Senior Pastor will notify the proper law enforcement or child protective services agency immediately.

· The Senior Pastor will notify the District Superintendent, other conference related authorities, church’s insurance agent and attorney.  A written record will be kept of steps taken by the church in response to the allegation.  

· The Senior Pastor will call upon a designated conference spokesperson to make any necessary statement or responses to the news media.

· The Senior Pastor and/or designated spokesperson will prepare a brief statement that can be made to the congregation without giving any unnecessary details, placing blame, interfering with the victim’s privacy or violating any confidentiality concerns.  

· Church officials, staff and volunteers will cooperate fully with the investigation conducted by law enforcement officials or child protection services. 

· Any allegation will be taken seriously and needed pastoral resources will be extended.
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